MUSAC and SchoolsCat —
SchoolsCat Instructions including screenshots

Locating and saving the MARC record

1. In Internet Explorer , go to http://schoolscat.natlib.govt.nz and login using your
school’'s MOE number and password (in caps).

2a. Locating by scanning in ISBNs:

o0 Position cursor in the ‘search for’ box.

o0 Scanin an ISBN. SchoolsCat will begin searching for a
record for that item. Only one scanned ISBN can be
searched and saved at a time, but any number of records can
be saved to your school bag and imported as a group.

0 Scroll to bottom of page.

0 Inthe ‘Choose below which records to save’ box click the ‘all
on this page’ option to select all records for saving.

0 Click on the Save button (beside the words 'Save in your
School Bag)).

0 The number of saved records will be confirmed. Click on OK.

o0 Returnto ‘search for box to scan next item.

2b. Locating by keying in ISBNs:

o Position cursor in the ‘search for’ box.

0 Carefully type in your ISBNs (no spaces or dashes). If
keying in multiple ISBNs leave a space between each one.

0 Click on search. Check the search result matches your
request, then scroll to the bottom of the page.

0 Inthe ‘Choose below which records to save’ box click the
‘all on this page’ option to select all records for saving.

0 Click on the Save button (beside the words 'Save in your

School Bag’).
0 The number of saved records will be confirmed. Click on
OK.
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Downloading records from SchoolsCat

1.

7.

Click on the School Bag icon (labelled Download) at the top right of the page.
Login using your school's MOE number and password (in caps).

Scroll to base of page. Select ‘non-unicode MARC’ as the format you will use
from the drop down beside the green ‘Download these records as...’ box.
Then click the ‘Now’ button to begin downloading process.

A new window will appear with cataloguing data (looks like gobbledygook).
Go to file: save as’ on top toolbar.

Choose where to Save file in e.g. C:drive / Desktop. Accept the file name
‘Pwebrecon’

Go to Windows Explorer, locate the Pwebrecon file, right click and change
the file name to ‘usmarc.dat’

Go back into your schoolbag and delete stored records

Exit SchoolsCat

Importing the records into MUSAC

1.

Open MUSAC - Catalogue - Import/export

% Library Administration - 4.23.1 - 13/11/2008 - [Menu]

. Library windows Help

| @ B

Update Catalogue tern Import/Export Acquigitions
Contact Supplier Grid Edit
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2. Click on Import MARC file

Catalog Information Export/Import

Fleaze select a method for importing or exporting catalog data:

Move items between databaszes Build catalog using MARC records

E xport ltems from this Craak date a fil
Library databasze for @ U=t @l Ele EHS Ul
@ Importing into another \Dv\-ritll'?ggl fsor processing
Export [tems From MUSAL Library Create MARC :
Catalog databasze. Fequest File
Irpart MIUSALC Librar
database @ Import MARC records
created | supplied fram SCIS
Import [tems Into MUSAL Library
Catalog Manaoer database. Import MARC File

3. ‘Create new catalogue entries?’ > OK

Export [tems from thiz

Library database far @
Importing into another

MUSAC Librar
database.

Create or update & file
of_ ISEM for pracesszing

Import MARC record options

Import MUSAC
database reco
created from &
MUSAC Librar
Manamer datal

Pleaze chooze the tppe of import you wish to do

Updste EXISTING tems in the catalogue
Impotiviews previously unmatched MARC Records
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4. ‘Continue importing?’ - Yes

aoit Ictleznsbflomfthis Create or update a file
i) GE e of ISEM far processing
1orting into another .
I15AC Librar
abaze
Import MARC File
wrt M LSAC
abase reco - “our defaults specify that ath Accession number will be allacated. The nest accession
ated fram a rumnber to be used s
S4C Librar
naaoer datal] CLOS727

If pou have not dome so, it would be wise to check your field defaults in configuration
to enzure that they are suitable. Do you wizh to continue imparting?

5. Click on SCIS MARC file = ‘OK’

abases Build catalog using MARC records

:chtlelgnsbfrc-mrthis Create or update a file
p LR of ISBM for processing
ing inta another ;
\C Librar
3ze.

Which type of MARC import file?
MUSAT
FE= =0 Please select the type of MARC file you are importing.
d from a
I Libran
181 dataly

Cancel | Ok |
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6. When asked for the file location select ‘other location’, and go to the C:drive
(or wherever you saved the file)

Lok ir: ".f_'} SchoolsCat LJ L £ E3-
¢ [Hismarc.dat
‘b i

My Recent

Documents

e
=
Desktop

My Computer
q File name: ‘ _'_J Open |
My Network,  Files of type: [SCIS MARC File =] Cancel
Places

[~ Open as read-only

7. Double click on the usmarc.dat file 2 ‘OK’ = ‘OK’ = ‘Exit’

Iéz?;izg:,g:ls @ Create or update a file
of ISBN far processing

ng inta another .

C Librar,

138,

IR : Make these changes?
Musac) f -
B8 128Gl - .~

The following is a record of the changes that will be made duiing the import. Do you
éfllj';” g wish to continue?
ibrar

ter datal

Starting MARC mport - 28/01/2009 4:50:19 pm ~

*ADDING® : Seasons

STEWART, David, BAKER, Alan; SALARIY &, David
*ADDING* : The complete book of the sessons
TAGHOLM, Sally

*&DDING* : Four seasons

£ ARPINC - taathar and casenns

Exrmael T

=I:'v5h"0|""’“’“S Create or update a file
ai:loa‘::omal of ISBN for processing
_ibrar

g ; Import Completed
1sar .
Teca iy 18 Recards in total Processed:
om Al
Abran 18 Aecords Added
datal 0 Records Updated

ORecord: Untatched

8. When finished, delete the saved SchoolsCat file from your computer.

For further assistance contact your School Library Advisor or email
schoolscat@natlib.govt.nz
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